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TRARON FOUR NOTICE 1301

From: Commanding Officer, Training Squadron FOUR
Subj: OFFICER DUTY ASSIGNMENTS
Ref: (a) OPNAVINST 3120.32C

Encl: (1) Duty Assignments
(2) Training Squadron FOUR Boards/Councils/Teams
{3) COMTRAWING SIX and NAS PENSACOLA Boards/Councils

1. Purpose. To issue assignments of primary duty, board, and
committee membership for personnel attached to Training Squadron
FOUR per Reference (a).

2. Action

a. Assumption of assignments in enclosures (1) through (3)
are effective 16 June 2016 and turnover shall be completed in an
orderly transition of responsibilities and authority, supervised
by respective Department Heads. Turnover shall be coordinated
and approved by the Executive Officer. Due to the nature of
their billets, “By Direction” authority is granted to Department
Heads to sign routine correspondence and documents pertaining to
their department. This authorization is for routine
correspondence necessary for the efficient administration of the
squadron. In exercising this authority, you are reminded that
all correspondence and documents must be signed by the
Commanding Officer that establish policy; center on the
command’s mission or efficiency and are addressed to higher
authority; deal with certain aspects of military justice; are
required by law or regulation or are of a controversial nature.
Billet duties and responsibilities are described in reference
(a).

b. Members of boards and committees are individually
responsible to determine the date and time of scheduled
meetings.
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3. Changes. Department Heads shall submit corrected
information for this notice to the Administrative Officer.

4. Cancellation Contingency. This notice will remain in effect

until superseded. 5:221”////

S. R. WEEKS

Distribution: https://www.cnatra.navy.mil/tw6/vt4/Instructions.asp
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DUTY ASSIGNMENTS

Note - Positlons requiring designation letters are denoted by
asterisk.

EXECUTIVE BRANCH

CDR Weeks
CDR Shepard
LCDR Theriot

Commanding Officer
Executive Officer
Executive Assistant

BULL Lieutenant LT Jones
*CACO LCDR Theriot
Assistant CACO LT Perron
Captains Cup Coordinator LT Gomez
CMEO (Cmd Mng’d Equal Opp Officer) LT Merriman
*CFS - Command Financial Specialist LT Nebeker
Command Fitness Lead/Coordinator - Navy LT Nebeker
CDO - Command Piversity Officer LT Yoshimura
DAPA - Drug/Alcohol Program Advisor LT Harris

*Deployability Coordinator

Flight Surgeon

CIAC - Command Individual Augmentee Coord

Legal Officer

NFAAS QOfficer

*OMBUDSMAN

ORM Manager

PII - Personal Identifiable Information Coord

*SAPR POC - Sexual Assault Prevention &
Response Point of Contact

*VWAC COORD - Victim & Witness Assistance

Coordinator

*VWAC PR - Victim & Witness Assistance
Program Representative

*SAPR VA - Sexual Assault Prevention &
Response Victim Advocate

SHO - Sexual Harassment Officer

*Suicide Prevention Coordinator

Transportation Officer

*Urinalysis Coordinator

*Voting Assistance Officer

Wardroom Mess Officer

LCDR O’ Neil
LT Reynolds
Mr. Perry
LT Bates
LCDR 0O’ Neil
Mrs. Harris
CDR Shepard
LCDR O'Neil

LT Harden
LT Harden

LT Harden

LT Wald

LT Wolff

LT Yoshimura
LT Yoshimura
LT Perron

LT Jones

LT Bates

LT Law

ADMINISTRATIVE DEPARTMENT

AQO - Administrative Officer

Asst Administrative Officer

PAO - Public Affairs Officer

*Command Overnight Express Mail Manager
*CSM - Command Security Manager

Admin Supervisor

*GTC APC - Gov’t Travel. Card Agency Pgrm Coord

LCDR O’ Neil

LT Law

LT Law

LCDR O'Neil

LCDR O'Neil

Mr. Vines

Ms. Reado (CTW-6}

Enclosure

(1)






